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i, The DDCI has spproved an operaiing procedure io
B tbed n employee smergencies, as described in Agency

—"ﬁu: procedure calls for close working
relationships between the Office of Parsonnel and other in-

torasted offices in arder to assure coordinated action and
imoaediaie noiification of the emergency addressce or nex:
of kin in the svent of an employee's serious iliness, injury
or death,

2. We believa that it 15 desirable for the individuals
who have bsen destgnated to handle such cases as repre-
sentaiives of their offices to discuss in detail their respec-
tive responsibilities. It is accordingly requested ibat your
reprasentaiives atiend 2 meeting in my office on (8 September
1956 at 2:00 P, M. Inasmuch as the Office of Commanlcations
bas & conslderable number of smployees who might be affected
by emsergancy situalions, a representative from that Office
ins also invited,

Harrison G. Reynolda
Directer of Personnel
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